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New Course scheduling number

Once the department has approved the course, the chairperson or designee must obtain a
course number assigned by the Office of Course Scheduling. Use the new course number on
all forms. Curriculum actions that use XXXX as placeholders will be returned to the originating
program.

1. Modify or Remove an Existing Course
Proposals to modify or remove an existing course generally follow the same path as
proposals to add a new course; however, all modifications to required courses need to
provide a complete explanation of the impact on enrollment, graduation, teaching costs,
and other departments. Changes to prerequisites and co-requisites for a course should
occur after careful consideration of the impact on other departments. Consultation with all
affected departments must take place before the proposal reaches the college-level
curriculum committee, as the UCCC will inquire on these questions.

2. PROGRAM CHANGES: Change Existing Academic Degree Programs or Options Changes to
existing degree programs or option requirements begin with departmental approval and
then go on for approval by the college curriculum committee(s) and the dean. Program
changes should be submitted with this form: tinyurl.com/CSU-Program

Impact on other programs

If the new requirements will affect other departments, it is important to consult with the
other departments before the proposal is presented to the college curriculum committee.
For these types of program changes and for all new or revised program requirements,
approval from the University Curriculum Coordinating Committee (UCCC) is required.

Updated degree planning/program advising sheet
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