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DISCRETIONARY (INSTITUTIONAL) WAIVERS 
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Waiver of Tuition for Faculty, Administrators and Staff and their 

Dependents,  a
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Continue d receipt of a tuition waiver is contingent upon the employee making 
satisfactory academic progress as defined above.  
 
Time Off for Classes   
All employees must avoid taking classes during their regular assigned work 
hours. If this cannot be avoided, the employee must present a statement signed 
by the supervisor/dean (and authorized by the divisional vice president) for 
when and how the work hou rs will be made up. The supervisor is responsible 
for monitoring compliance with this provision. The statement must be attached 
to the Tuition Waiver Form when presented for approval. The Civil Service 
guidelines have a provision for course completion in t he final year or term of a 
degree, which should be followed.  
 
All employees needing time off to complete student teaching or required 
internships or practicum courses for a degree program must make separate 
provisions for a leave of absence or time off to 
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University are entitled to a waiver of tuition and fees up to and including the 
baccalaureate degree at CSU. The maximum waiver is for a total of four years 
or 12 academic terms or the number of hours necessary to complete the 
unde rgraduate degree, whichever comes first.  
  
CSU Retirees  
CSU retirees are eligible for a waiver corresponding to three credit hours for 
any term in which they enroll in a course . This credit should not exceed any 
limitations required of annuitants as an edu cational benefit.  
 
For questions:  
Civil Service Employees:   
The Office of Human Resources, 773/995 -2040,  fax 773/995 -2569 , Cook  
Administration Building, Room 203 , hr@csu.edu  or benefits@csu.edu . 
 
Students:   
Office of Financial Aid, 773/ 995 -2304, Cook Administration Building, Room 
207   
 
Administrators/Faculty:   
Office of the Provost, 773/995 -2402, Cook Administration Buildin g, Room  306  
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