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Work Rules and Positive Corrective Action Guidelines  

 
Work Rules           Progressive Disciplinary Guidelines  

                       1st Offense      2nd Offense 3rd Offense                                        4th Offense     5th Offense                  

1. Theft, destruction, abuse, gross negligence or      NOID* 

 unauthorized use of Employer or private property 

2. Fighting, gambling, threatening conduct or language NOID 

3. Refusal to perform assigned duties or obey    NOID 
 instruction, insubordination, falsifying 

 records including time sheets 

4. Possession of a weapon or dangerous material;     NOID 

 violation of substance abuse policy 

5. Leaving premises without permission;   NOID 
 sleeping on the job 

6. Breach of confidentiality or conflict of interest, Verbal               Written              Final Written Warning Unpaid Suspension Termination 
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