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3.0 CreatingaWork Order
Clickon the “Work Order" button on the home screenof the Services page

A.nodaFiwill takeyouto ascreenwhereyou canstart entering thedetailsof your request.
» Emergencieafter hoursshouldbe called intothe Campus Policat 2111or the Facilities Call Center
2132,where you will be assisted by a Engineer on Duty (EOD) 24/7/365. This is requnstite
an immediate response.

1.Select thdocation:Building of Request 2. Selectthe space: specificspaceor ageneralarea
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3. Selectthe work typeissue: 4. Providedetailsof the issue and location, Submit:
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